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Closeout of Contract Files
FAR 4.804

14.804-1(a)(1): SAP - ALREADY CLOSED!

(14.804-1(b): Not SAP, or need to Deobligate, use 4.804-5.

“However, these closeout actions may be modified to reflect the extent of
administration that has been performed.”

14.804-5: closeout Procedures: Contract Administration.
ACQ initiates...... sorry, but that's what the FAR says.

14.804-5(a)(15): Required to Deobligate Funds.



Deobligation & Closeout Process

De-Ob Coordinator COR co/cs Vendor
Create
Deobligation
Report (Finance)
v
Verify Report Content
\
Verify COR |
Prepare COR Verification Form &
Bi-Annual Open Obligation
Review Form : -
L — Review & Complete Forms Create Financial
Report:
Compile: < Deobligation
1. COR Verification Form > Amt for each
2. Bi-Annual Open Line of Acct
Obilgation Review Form ‘l/ -
3. Deobligation Report Create Fmanc.lal
Report: Invoice
List
Vv
Write Contract Closeout
Letter to Vendor
/ .
Sign
Write Contract Completion |}g—
Statement
L ———————————
v
Write Closeout Mod >
Sign

Execute Mod




/\ Deobligation & Closeout Process
Qe-Ob Coordinator ) COR co/cs Vendor
Appoint one

because your
CQO’s are too
busy!!!




Deobligation & Closeout Process

De-Ob Coordinator

COR

co/cs

Vendor

Create
Deobligation
Report (Finance)
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Create Deobligation Report
(FInance)

d Deobligation Coordinator works with your
Finance Department

dAll contracts, 24+ months no activity

dData Fields:
— Contract Number
— Accounting Line
— Amount Remaining, if available

11



Deobligation Report
example

LINE
PO Number ENDOR NAME NUMBER | LINE OF ACCOUNTING

MCCO070134PSC76CALLO1 BURRUSS, DUKE 10 2010-2750BXDILD-NA-8053-LANDTNRE-255600-2010-NA
MCCO070134PSC76CALLOT BURRUSS, DUKE 11 2010-2750BXDILD-NA-8053-LANDTNRE-255600-2010-NA
MCCO070134PSC76CALLO1 BURRUSS, DUKE 12 2010-2750BXDILD-NA-8053-LANDTNRE-255600-2010-NA
MCCO070134PSC76CALLO1 BURRUSS, DUKE 13 2010-2750BXDILD-NA-8053-LANDTNRE-255600-2010-NA

BUSINESS DEVELOPMENT
MCCO090040CON46CTR  ASSOCIATES LLC

BUSINESS DEVELOPMENT
MCC090040CON46CTR  ASSOCIATES LLC

2009-2750AXAD2D-NA-4600-NA-256300-2009-NA

—

2009-2750AXAD2D-NA-4600-NA-256300-2009-NA

2009-2750BXDILD-JOR-3200-LEGALREG-255600-2009-
PRE

N

MCCO080105CON32TO01 CLIFFORD CHANCE US LLP

—

MCC080105CON32TO01  CLIFFORD CHANCE US LLP 2010-2750BXDILD-JOR-3000-LEGALREG-255600-2010-NA

COLLEAGUE CONSULTING
MCC100125BPA42CALLO1 LLC

N

2010-2750AXAD2D-NA-4200-NA-250100-2010-NA

—

* 12
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Deobligation & Closeout Process

De-Ob Coordinator

COR

co/cs

Vendor

Create
Deobligation
Report (Finance)

2

Verify Report Content
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Deobligation & Closeout Process

De-Ob Coordinator

COR

co/cs

Vendor

Create
Deobligation
Report (Finance)

v

Verify Report Content

\
| Verify COR |
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Deobligation & Closeout Process

De-Ob Coordinator

COR

co/cs

Vendor

Create
Deobligation
Report (Finance)

v

Verify Report Content

\

Verify COR |

Prepare COR Verification Form &
Bi-Annual Open Obligation

Review Form

/_-

A\
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COR Verification Form

)
MILLENNIUM
el
DATE: 4/16/2013
TO:
FROM: Contracts Grants & Managements Division
SUBJECT:

The subject contract/task order is ready to be officially closed. As the Contracting Officer
Representative (COR), please complete the below questionnaire to complete closeout. Return
the completed questionnaire to my attention within five (5) business days of the date of this
memorandum.

Please respond to the following questions:

Questions Yes No N/A
1. Have all deliverables, including reports, been delivered to and
accepted by the Millennium Challenge Corporation (MCC)?
2. Have all funds (e.g., overpayment of invoices, funds due from
collections by contractor, etc.) due MCC been collected?
3. Has the contractor returned all government furnished property
(inclusive of computers, identification badges, software, manuals, keys,
parking passes, etc.)? If no, please explain.
4. Have all pertinent COR files been submitted to the contracting
officer for inclusion in the official contract file?
5. Has the contractor performance evaluation report been completed in
the CPARS (for actions exceeding $100,000.00)?
6. Is the contract ready to be closed and the file completed? Ifno,
please explain.

Additional comments, if any:
COTR Date

875 Fifteenth Street NW | Washington, DC | 20005-2221 | p:(202) 521-3600 | f: (202) 521-3700 | www.mcc.gov
N

MILLENNIUM
CHMLFNGE CORPORATION




Deobligation
Coordinator

*

ILLENNIUM
SHAMLRNG SRATION

COR Verification Form

)
MILLENNIUM
CHALL CORPORATION
DATE: 4/16/2013

?ﬂ)

FROM: Contracts Grants & Managements Division

SUBJECT: >

The subject contract/task order is ready to be officially closed. As the Contracting Officer
Representative (COR), please complete the below questionnaire to complete closeout. Return
the completed questionnaire to my attention within five (5) business days of the date of this
memorandum.

Please respond to the following questions:

Questions Yes No N/A
1. Have all deliverables, including reports, been delivered to and
accepted by the Millennium Challenge Corporation (MCC)?
2. Have all funds (e.g., overpayment of invoices, funds due from
collections by contractor, etc.) due MCC been collected?
3. Has the contractor returned all government furnished property
(inclusive of computers, identification badges, software, manuals, keys,
parking passes, etc.)? If no, please explain.
4. Have all pertinent COR files been submitted to the contracting
officer for inclusion in the official contract file?
5. Has the contractor performance evaluation report been completed in
the CPARS (for actions exceeding $100,000.00)?
6. Is the contract ready to be closed and the file completed? Ifno,
please explain.

Additional comments, if any:

COTR Date

875 Fifteenth Street NW | Washington, DC | 20005-2221 | p:(202) 521-3600 | f:(202) 521-3700 | www.mcc.gov
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COR Verification Form

COR

*

MILLENNIUM
CHMLFNGE CORPORATION

)
MILLENNIUM

CHALL RPORATION

DATE: 4/16/2013

TO:

FROM: Contracts Grants & Managements Division
SUBJECT:

The subject contract/task order is ready to be officially closed. As the Contracting Officer
Representative (COR), please complete the below questionnaire to complete closeout. Return
the completed questionnaire to my attention within five (5) business days of the date of this
memorandum.

Please respond to the following questions:

/

N\

Questions Yes | No [ NM
1. Haveall deliWﬂﬁgen delivered to and \
accepted by the Millennium C “orporation (MCC)?
2. Have all funds (e.g., overpayment of ian
collections by contractor, etc.) due MCC been collected?
I‘ﬁtjg‘tt:\ntractor returned all government furnished property
(includie of computers, identification badges, software, manuals, key:
parking passes, etc.)? If no, please explain.
4. Have all pe?ti«ae\md(iOR files been submitted to the contracting

officer for inclusioniw the official contract file?
5. Has the contractor pa'tbg;:ce evaluation report been completed in \

the CPARS (for actions excedding $100,000.00)? \ Y,
6. Is the contract ready to be clos2d.and the file completed? Ifno,
&case explain.
——
Addaibnal comments, if any:
COTR Date

875 Fifteenth Street NW | Washington, DC | 20005-2221 | p: (202) 521-3600 | f:(202) 521-3700 | www.mcc.gov

18



Bi-Annual Open Obligation Review Form

\‘\ Bl- ANNUAL OPEN OBLIGATION REVIEW

MILLENNIUM

CHAL 3£ CORPORATION

Contact Name/COR: | |

Office/Division Code] |

Instructions : MCC accounting records indicate that open contractaction items listed below have been financially inactive for é

months or more. Pleasereview each entry and indicate the specific dollar amount availablefor de-obligation. Also indicate if the
specific item can be closed out. If no action is to be taken please providejustification for the continued obligation of funds. If you
are no longer the COR assigned to the action please indicate the correction in the appropriate column as well.

AmountTo De- Closeout COR Correction

LineOf Accounting Open Amount Chligate R

VendorName | POMNumber | gevieno/peri YRDEPT/Country/

Justification farcontinued apen abligation . Please noteline item numbers

COR Signature Date

19



Bi-Annual Open Obligation Review Form

Deobligation
Coordinator

) Bl- ANNUAL OPEN OBLIGATION REVIEW
MILLENNIUM

CHALLENGE CORPC

Contact Name/CERiet :ID

— .~ e
TTCEr LIVISTOn

" L

Phone Numﬁ(’ 3

Instructions : MCC accounting records indicate that open contractaction items listed below have been financially inactive for é

months or more. Pleasereview each entry and indicate the specific dollar amount availablefor de-obligation. Also indicate if the
specific item can be closed out. If no action is to be taken please providejustification for the continued obligation of funds. If you
are no longer the COR assigned to the action please indicate the correction in the appropriate column as well.

LineOf Accounting AmountTo De- Closeout y
Vendor Name PONumber | pevirnomcrm YR/DEPT/Country/ QOpen Amount Obligate YN COR Correction

A‘( ___

e ————

Justification farcontinued apen abligation . Please noteline item numbers

COR Signature Date

20



Bi-Annual Open Obligation Review Form

) Bl- ANNUAL OPEN OBLIGATION REVIEW
MILLENNIUM

CHALLENGE CORPC ON

Contact Name/COR: | |

Office/Division Code] |

Instructions : MCC accounting records indicate that open contractaction items listed below have been financially inactive for é

months or more. Pleasereview each entry and indicate the specific dollar amount availablefor de-obligation. Also indicate if the
specific item can be closed out. If no action is to be taken please providejustification for the continued obligation of funds. If you
are no longer the COR assigned to the action please indicate the correction in the appropriate column as well.

LineOf Accounting AmountTo De- Closeout y
Vendor Name PONumber | pevirnomcrm YR/DEPT/Country/ QOpen Amount Obligate YN COR Correction
A A
N
‘\\ N\
AN

AN
\\

COR

Justification farcontinued apen abligation . Please noteline item numbers

COR Signature d Date @




Deobligation & Closeout Process

De-Ob Coordinator

COR

co/cs

Vendor

Create
Deobligation
Report (Finance)

v

Verify Report Content

\

Verify COR |

Prepare COR Verification Form &
Bi-Annual Open Obligation

Review Form

—

Pl
~

Review & Complete Forms

22




Deobligation & Closeout Process

De-Ob Coordinator

COR

co/cs

Vendor

Create
Deobligation
Report (Finance)

v

Verify Report Content

\

Verify COR

Prepare COR Verification Form &

Bi-Annual Open Obligation
Review Form

/—

Compile:
1. COR Verification Form
2. Bi-Annual Open
Obilgation Review Form
3. Deobligation Report

yd
T~

Review & Complete Forms
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Deobligation & Closeout Process

De-Ob Coordinator

COR co/cs

Vendor

Create
Deobligation
Report (Finance)

v

Verify Report Content

\

Verify COR

Prepare COR Verification Form &

Bi-Annual Open Obligation
Review Form

Create Financial

—— Review & Complete Forms
Report:
Compile: < Deobligation
1. COR Verification Form 35 Amt for each
Line of Acct

2. Bi-Annual Open
Obilgation Review Form
3. Deobligation Report

24




Deobligation & Closeout Process

De-Ob Coordinator

COR

co/cs

Vendor

Create
Deobligation
Report (Finance)
v
Verify Report Content

\
| Verify COR |

Prepare COR Verification Form &
Bi-Annual Open Obligation

Review Form

/—

<
T~

Compile:

Review & Complete Forms

¥

1. COR Verification Form
2. Bi-Annual Open
Obilgation Review Form
3. Deobligation Report

Create Financial
Report:
Deobligation
Amt for each
Line of Acct

\2

Create Financial
Report: Invoice
List

25




Deobligation & Closeout Process

De-Ob Coordinator

COR

co/cs

Vendor

Create
Deobligation
Report (Finance)

v

Verify Report Content

\

Verify COR |

Prepare COR Verification Form &
Bi-Annual Open Obligation

Review Form

/—

<
T~

Compile:

Review & Complete Forms

¥

1. COR Verification Form
2. Bi-Annual Open
Obilgation Review Form
3. Deobligation Report

Create Financial
Report:
Deobligation
Amt for each
Line of Acct

v

Create Financial
Report: Invoice
List

i

Write Contract Closeout

Letter to Vendor
L ——————————

A\

26




Contract Closeout Letter to Contractor

Page 1

Page 2

MILLENNIUM

CHALLENGE CORPORATION

CONTRACT CLOSEOUT LETTER TO CONTRACTOR
February 20, 2013
Jeffery C. Tanner

451 San Vicente Avenue, Apt #1
Santa Monica, CA 90402

SUBJECT: Final Closcout of Contract No: MCC-10-0121-PSC-25

Dear: Mr. Tanner

Our records indicate that all activities under the subject contract listed above have been completed and the contract is
ready to be formally closed. Our records also show that you have received and accepted payment for all work performed.
We have attached a form for your endorsement and written concurrence or to list any outstanding issues that would delay
the proposed closcout of the contract. If we do not receive the attached endorsement form within three (3) business days
from the date of this letter, we will assume that you have complied with all contractual requirements and will proceed to

close out the contract. The MCC will, if applicable, request a final invoice as the final step to effect closeout of the
contract.

If you have any questions regarding this notification, please contact the undersigned at Olive: cc.gov or 202-521-

7886.

Sincerely,

Sandra K. Oliver, Contracting Officer

Enclosure: As stated

875 Fifteenth Street NW | Washington, DC | 20005-2221 | p: (202) 521-3600 | f:(202) 521-3700 | www.mcc.gov

Jeffery C. Tanner
Contract No. MCC-10-0121-PSC-25

To the best of my knowledge, all deliverables have been accepted by MCC, and any and all claims against MCC
have been satisfactorily settled, and the contract may now be clos:

To the best of my knowledge. all equipment and/or material furnished by MCC under the subject contract have
been returned to MCC in good condition, normal wear and tear excepted.

The contract listed above should not be closed for the following reason:

Contractor’s Statement of Release:
In consideration of the sum of $37,918.64. which has been paid to the Contractor or his assignee, the Contractor hereby
releases the Government from any and all liability, obligations, claims and demands under the above contract.

Signature Title Date

N
-~




Contract Closeout Letter to Contractor

Page 1

Page 2

N
MILLENNIUM

CHALLENGE CORPORATION

CONTRACT CLOSEOUT LETTER TO CONTRACTOR

February 20, 2013

Jeffery C. Tanner
451 San Vicente Avenue, Apt #1
Santa Monica, CA 90402

3 Business
Days

SUBJECT: Final Closcout of Contract No: MCC-10-0121-PSC-25
Dear: Mr. Tanner

Our records indicate that all activities under the subject contract listed above have been completed and the\contract is

ready to be formally closed. Our records also show that you have received and accepted payment for all work performed.

We have attached a form for your endorsement and written concurrence or to list any outstandin;
the proposed closeout of the contract. If we do not receive the attached endorsement form with

#Sucs that would delay
three (3) business days
from the date of this letter, we will assume that you have complied with all contractual requirementagd will proceed to
close out the contract. The MCC will, if applicable. request a final invoice as the final step to effect closeout of the
contract.

If you have any questions regarding this notification, please contact the undersigned at Oliverski@mce.gov or 202-521-
7886.

Sincerely,

Sandra K. Oliver, Contracting Officer

Enclosure: As stated

875 Fifteenth Street NW | Washington, DC | 20005-2221 | p: (202) 521-3600 | f:(202) 521-3700 | www.mcc.gov

Jeffery C. Tanner
Contract No. MCC-10-0121-PSC-25

To the best of my knowledge, all deliverables have been accepted by MCC, and any and all claims against MCC
have been satisfactorily settled, and the contract may now be closed.

To the best of my knowledge. all equipment and/or material furnished by MCC under the subject contract have
been returned to MCC in good condition, normal wear and tear excepted.

The contract listed above should not be closed for the following reason:

Contractor’s Statement of Release:
In consideration of the sum of $37,918.64. which has been paid to the Contractor or his assignee, the Contractor hereby
releases the Government from any and all liability, obligations, claims and demands under the above contract.

Signature Title Date

N
(0]




Contract Closeout Letter to Contractor

Page 1 Page 2

Jeffery C. Tanner
Contract No. MCC-10-0121-PSC-25

To the best of my knowledge, all deliverables have been accepted by MCC, and any and all claims against MCC
have been satisfactorily settled, and the contract may now be closed.

To the best of my knowledge. all equipment and/or material furnished by MCC under the subject contract have
CONTRACT CLOSEOUT LETTER TO CONTRACTOR been returned to MCC in good condition, normal wear and tear excepted.

February 20, 2013

The contract listed above should not be closed for the fo

Jeffery C. Tanner
451 San Vicente Avenue, Apt #1
Santa Monica, CA 90402

3 Business

SUBJECT: Final Closeout of Contract No: MCC-10-0121-PSC-25

Dear: Mr. Tanner

We have attached a form for your cndorsemcnl and wrilten concurrence or to list any oulsmndin #Sues that would delay

three (3 ) busmms days

Signature Title Date

close out the contract. The MCC will, il‘applicablc. request a final invoice as the final step to effect closeout of the
contract.

If you have any questions regarding this notification, please contact the undersigned at Oliverski@mce.gov or 202-521-
7886.

Sincerely,

Sandra K. Oliver, Contracting Officer

Enclosure: As stated

875 Fifteenth Street NW | Washington, DC | 20005-2221 | p: (202) 521-3600 | f:(202) 521-3700 | www.mcc.gov

N
(o)
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Deobligation & Closeout Process

De-Ob Coordinator COR co/cs Vendor
Create
Deobligation
Report (Finance)
v
Verify Report Content
\
Verify COR |
Prepare COR Verification Form &
Bi-Annual Open Obligation
Review Form - -
L — Review & Complete Forms Create Financial
Report:
Compile: < Deobligation
1. COR Verification Form 35 Amt for each
2. Bi-Annual Open Line of Acct
Obilgation Review Form ‘l/ .
3. Deobligation Report Create Fina nc.lal
Report: Invoice
List
Vv
Write Contract Closeout
Letter to Vendor
/ .
Sign
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Contract Closeout Letter to Contractor

Page 1

Page 2

N
MILLENNIUM
CHALLENGE CORPORATION

CONTRACT CLOSEOUT LETTER TO CONTRACTOR

February 20, 2013
Jeffery C. Tanner
451 San Vicente Avenue, Apt #1
Santa Monica, CA 90402
SUBJECT: Final Closeout of Contract No: MCC-10-0121-PSC-25
Dear: Mr. Tanner
Our records indicate that all activities under the subject contract listed above have been completed and the contract is
ready to be formally closed. Our records also show that you have received and accepted payment for all work performed.

We have attached a form for your endorsement and written concurrence or to list any outstanding issues that would delay
the proposed closcout of the contract. If we do not receive the attached endorsement form within three (3) business days
from the date of this letter, we will assume that you have complied with all contractual requirements and will proceed to
close out the contract. The MCC will, if applicable. request a final invoice as the final step to effect closeout of the
contract.

If you have any questions regarding this notification, please contact the undersigned at Oliverski@mce.gov or 202-521-
7886.

Sincerely,

Sandra K. Oliver, Contracting Officer

Enclosure: As stated

875 Fifteenth Street NW | Washington, DC | 20005-2221 | p: (202) 521-3600 | f:(202) 521-3700 | www.mcc.gov

Jeffery C. Tanner
Contract No. MCC-10-0121-PSC-25

_ To the best of my knowledge. all deliverables have been accepted by MCC, and any and all claims against MCC
have been satisfactorily settled, and the contract may now be closed.

O To the best of my knowledge. all equipment and/or material furnished by MCC under the subject contract have
been returned to MCC in good condition, normal wear and tear excepted.

The contract listed above should not be closed for the following reason:

Contractor’s Statement of Release:
In consideration of the sum of $37,918.64. which has been paid to the Contractor or his assignee, the Contractor hereby
releases the Government from any and all liability. obligations. claims and demands under the above contract.

Contractor
completes and
returns this form

M
MILLENNIUM
e

JF CORFORATION
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Deobligation & Closeout Process

De-Ob Coordinator COR co/cs Vendor
Create
Deobligation
Report (Finance)
v
Verify Report Content
\
Verify COR |
Prepare COR Verification Form &
Bi-Annual Open Obligation
Review Form - -
- — Review & Complete Forms Create Financial
Report:
Compile: < Deobligation
1. COR Verification Form 35 Amt for each
2. Bi-Annual Open Line of Acct
Obilgation Review Form ‘l/ .
3. Deobligation Report Create Fina nc.lal
Report: Invoice
List
Vv
Write Contract Closeout
Letter to Vendor
/ .
Sign

Write Contract Completion
Statement

e
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Contract Completion Statement

FAR 4.804-5(b), “must”

"*ﬁ’,\ 33
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Contract Completion Statement

FAR 4.804-5(b), “must”

1. Contract Office Name & Address

"ﬁ\ 34
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Contract Completion Statement

FAR 4.804-5(b), “must”

1. Contract Office Name & Address
2. Contract #

35



Contract Completion Statement

FAR 4.804-5(b), “must”

1. Contract Office Name & Address

2. Contract #
3. Last Modification #
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Contract Completion Statement

FAR 4.804-5(b), “must”

1. Contract Office Name & Address
2. Contract #

3. Last Modification #

4, Last Call/Order #

"ﬁ\ 37
S



FAR 4.804-5(b), “must”

1.

ol o LSRN

Contract Office Name & Address
Contract #

Last Modification #

Last Call/Order #

Contractor Name & Address

Contract Completion Statement

38



Contract Completion Statement

FAR 4.804-5(b), “must”

Contract Office Name & Address
Contract #

Last Modification #

Last Call/Order #

Contractor Name & Address
Dollar Amount of Excess Funds

ov eIl R i



Contract Completion Statement

FAR 4.804-5(b), “must”

Contract Office Name & Address
Contract #

Last Modification #

Last Call/Order #

Contractor Name & Address
Dollar Amount of Excess Funds
Invoice # and Date

e Gl A



Contract Completion Statement

FAR 4.804-5(b), “must”

Contract Office Name & Address

Contract #

Last Modification #

Last Call/Order #

Contractor Name & Address

Dollar Amount of Excess Funds

Invoice # and Date

Statement that all contract admin actions have been completed

SRCIROE s O D =



Contract Completion Statement

FAR 4.804-5(b), “must”

Contract Office Name & Address

Contract #

Last Modification #

Last Call/Order #

Contractor Name & Address

Dollar Amount of Excess Funds

Invoice # and Date

Statement that all contract admin actions have been completed
Name & Signature of Contracting Officer

T ERRCRCT R W N =
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Contract Completion Statement

FAR 4.804-5(b), “must”

Contract Office Name & Address

Contract #

Last Modification #

Last Call/Order #

Contractor Name & Address

Dollar Amount of Excess Funds

Invoice # and Date

Statement that all contract admin actions have been completed
. Name & Signature of Contracting Officer

10. Date

T ERRCRCT R W N =
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Deobligation & Closeout Process

De-Ob Coordinator COR co/cs Vendor
Create
Deobligation
Report (Finance)
v
Verify Report Content
\
Verify COR |
Prepare COR Verification Form &
Bi-Annual Open Obligation
Review Form - -
L — Review & Complete Forms Create Financial
Report:
Compile: < Deobligation
1. COR Verification Form 35 Amt for each
2. Bi-Annual Open Line of Acct
Obilgation Review Form ‘l/ .
3. Deobligation Report Create Fina nc.lal
Report: Invoice
List
Vv
Write Contract Closeout
Letter to Vendor
/ .
Sign

Write Contract Closeout

Statement
/

v

Write Closeout Mod
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Closeout Modification
SF-30, Block 14:

a7




Closeout Modification
SF-30, Block 14:

The purpose of this modification is to deobligate excess funds and
close the contract.
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Closeout Modification
SF-30, Block 14:

The purpose of this modification is to deobligate excess funds and
close the contract.

The Government has accepted, the contractor has invoiced, and the

contractor has been paid for all work accomplished under this contract.
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Closeout Modification
SF-30, Block 14:

The purpose of this modification is to deobligate excess funds and
close the contract.

The Government has accepted, the contractor has invoiced, and the

contractor has been paid for all work accomplished under this contract.

The cumulative obligated amount is hereby reduced by $35,283.36
from $73,202.00 to $37,918.64.
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Closeout Modification
SF-30, Block 14:

The purpose of this modification is to deobligate excess funds and
close the contract.

The Government has accepted, the contractor has invoiced, and the
contractor has been paid for all work accomplished under this contract.

The cumulative obligated amount is hereby reduced by $35,283.36
from $73,202.00 to $37,918.64.

The period of performance of this contract was from August 30, 2010,
through August 29, 2011.
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Closeout Modification
SF-30, Block 14:

The purpose of this modification is to deobligate excess funds and
close the contract.

The Government has accepted, the contractor has invoiced, and the
contractor has been paid for all work accomplished under this contract.

The cumulative obligated amount is hereby reduced by $35,283.36
from $73,202.00 to $37,918.64.

The period of performance of this contract was from August 30, 2010,
through August 29, 2011.

Optional: Include a chart showing CLIN and/or Line of Accounting.
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Deobligation & Closeout Process

De-Ob Coordinator COR co/cs Vendor
Create
Deobligation
Report (Finance)
v
Verify Report Content
\
| Verify COR |
Prepare COR Verification Form &
Bi-Annual Open Obligation
Review Form : :
L — Review & Complete Forms Create Financial
Report:
Compile: < Deobligation
1. COR Verification Form > Amt for each
2. Bi-Annual Open Line of Acct
Obilgation Review Form ‘l/ -
3. Deobligation Report Create Fmanc.lal
Report: Invoice
List
Vv
Write Contract Closeout
Letter to Vendor
/ .
Sign
Write Contract Closeout
Statement
L ———————————
v
Write Closeout Mod
Sign
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Deobligation & Closeout Process

De-Ob Coordinator COR co/cs Vendor
Create
Deobligation
Report (Finance)
v
Verify Report Content
\
| Verify COR |
Prepare COR Verification Form &
Bi-Annual Open Obligation
Review Form : :
L — Review & Complete Forms Create Financial
Report:
Compile: < Deobligation
1. COR Verification Form > Amt for each
2. Bi-Annual Open Line of Acct
Obilgation Review Form ‘l/ -
3. Deobligation Report Create Fmanc.lal
Report: Invoice
List
Vv
Write Contract Closeout
Letter to Vendor
/ .
Sign
Write Contract Closeout  |¢—
Statement
L ———————————
v
Write Closeout Mod >
Sign

Execute Mod
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Deobligation & Closeout Process

De-Ob Coordinator COR co/cs Vendor
Create
Deobligation
Report (Finance)
v
Verify Report Content
\
| Verify COR |
Prepare COR Verification Form &
Bi-Annual Open Obligation
Review Form : :
L — Review & Complete Forms Create Financial
Report:
Compile: < Deobligation
1. COR Verification Form > Amt for each
2. Bi-Annual Open Line of Acct
Obilgation Review Form ‘l/ -
3. Deobligation Report Create Fmanc.lal
Report: Invoice
List
Vv
Write Contract Closeout
Letter to Vendor
/ .
Sign
Write Contract Closeout  |¢—
Statement
L ———————————
v
Write Closeout Mod >
Sign

Execute Mod
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Deobligation & Closeout Process

De-Ob Coordinator COR co/cs Vendor
Create
Deobligation
Report (Finance)
v
Verify Report Content
\
| Verify COR |
Prepare COR Verification Form &
Bi-Annual Open Obligation
Review Form - -
- — Review & Complete Forms Create Financial
Report:
Compile: < Deobligation
1. COR Verification Form 35 Amt for each
2. Bi-Annual Open Line of Acct
Obilgation Review Form ‘l/ .
3. Deobligation Report Create Fina nc.lal
Report: Invoice
List
Vv
A A

Write Contract Closeout

Letter to Vendor
L ————————

Write Contract Closeout

Statement
/

v

Write Closeout Mod

Sign

Execute Mod

A4

Sign
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Sign Unilaterally

SF-30
Block 13D — OTHER™ FAR 4.804

— SAP then already closed, including 13.5
— If they already signed the letter, commercial
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Tracking & Reporting

Deobligation Exercise Summary
Friday, March 15, 2013

WEEK ENDING MARCH 15 Amount Actions Progress from Previous Week
TOTAL Deobligated $1,054,941.27 10| |$63,772.13 2 Actions
TOTAL Pending Deobligation $1,821,310.09 17

Total Deobligated $991,169.14
Total Pending Deobligation $1,885,082.22

19
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Deobligation & Closeout Process

De-Ob Coordinator COR co/cs Vendor
Create
Deobligation
Report (Finance)
v
Verify Report Content
\
| Verify COR |
Prepare COR Verification Form &
Bi-Annual Open Obligation
Review Form : :
L — Review & Complete Forms Create Financial
Report:
Compile: < Deobligation
1. COR Verification Form > Amt for each
2. Bi-Annual Open Line of Acct
Obilgation Review Form ‘l/ -
3. Deobligation Report Create Fmanc.lal
Report: Invoice
List
Vv
Write Contract Closeout
Letter to Vendor
/ .
Sign
Write Contract Closeout  |¢—
Statement
L ———————————
v
Write Closeout Mod >
Sign

Execute Mod
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Reducing Poverty Through Growth




